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PRACTICAL EXAMINATION (GROUP HI)

”‘“W’m

owed: TWO HOURS Answér. all questions

,'.
’ Import the data file Data.txt given in your Z:\ Drive into Microsoft hmei emd

save your Excel workbock as Qlixls.
“a. Sort the tmported data in descencim Order of Basic ‘h]ary and ihen by

: ascendmg order of EPF Number.
b. Calculate the A mia 'le Gross Sdlary, Net sala:y‘ EPEand ETF for each

employee usmg fbl]awmg formulae,
i Attendance = Sw}z. of all attendance records
if. Gross Salary = (Az{end@me»x Basic Salmj?) /20
iti. EPF=15% of Gross S‘d}di'y,
iv. ETF=3% of (,rmﬁs,s Salary
v. Net Salary = Gross Salary + Aflawmzce.s‘ - Deductions

¢, Highlight Attendance which is less then or equal to 18 days using Red

color background, Hint: Use conditional formatting.

2. Titus Industries manufacture and sell different types of Tools. Their address is.

23/12, Nawala Road, Welisara., Telephone number is 011-2321321 and Fax

number is 011-2321322.
a. Create a slide show to introduce their toofs in a Imde fair ubmg Power

point. You must create a slide master and a Title master first, ant your
slide to maximum of 20 slides. Use pictures given.in Z._\Psttures\ folder,

b. Prepare the slide show to use with another computer Using Package for

CI3 wizard. REeCT v
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